
Ministry of Drinking Water and Sanitation                                                       

 

NIC-MDWS Informatics Cell   

 

User Manual 

For 

Swachh Bharat Mission 

 

 

Ministry of Drinking Water and Sanitation  

Govt. Of India 

New Delhi 

 

 

 

Prepared By 

National Informatics Center 

Department of Information Technology 

Ministry of Communications and Information Technology 

Govt. of India 

New Delhi 

 

 

 

 

 



Ministry of Drinking Water and Sanitation                                                       

 

NIC-MDWS Informatics Cell   

 
 

 

 

 

 

 

 

 

 

 

 



Ministry of Drinking Water and Sanitation                                                       

 

NIC-MDWS Informatics Cell   

INTRODUCTION 

 
Swachh Bharat Mission (SBM) is a comprehensive programme to ensure sanitation facilities in rural 

areas with broader goal to eradicate the practice of open defecation by 2019. 

The project is being implemented in rural areas taking district as a unit of implementation. 

SBM is running in all the 607 districts across the country 

The key components are Individual household latrines (IHHL), School Sanitation, Community 

Sanitary Complex & Anganwadis supported by Rural Sanitary Marts (RSM) and Production Centres 

(PCs). 

SBM gives strong emphasis on Information, Education and Communication (IEC), Capacity Building 

and Hygiene Education for effective behaviour change with involvement of PRIs and NGOs etc. 

To give fillip to this endeavour, GOI has launched Nirmal Gram Puraskar to recognize the efforts in 

terms of cash awards for fully covered PRIs and those individuals and institutions who have 

contributed significantly in ensuring full sanitation coverage in their area of operation 
 

PURPOSE 

 
 To achieve Universal coverage by 2019 

 

 To cover all schools and anganwadis with toilets   

 

 Eliminate manual scavenging 

 

 Eradicate the practice of open defecation 

 

 Clean environment 

 

 Improve the general quality of life in rural areas 

 

 
Definition, Acronyms and abbreviations 

 

 

 

 

 

 

 

 

 

 

 
Product Features 

Dist Users   having links accessible to District Level Users 

State Users   having links accessible to State Level Users 

MDWS Users   having links accessible to users at MDWS HQtrs 

Reports     Reports for general users 

Log Out     For logging out of the System. 

Change Password    for changing password. 

User Manual       for users who will be using this NBA Online System 

S.No. Term/ Abbreviation Description 

1 IHHL Individual Household Latrine 

2 Sch School Toilet 

3 Agan Anganwadi Toilet 

4 San Com Sanitay Community Toilet 

5 PRI Panchayti Raj Institution 
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SWM FUND ALLOCATION & RELEASE TO STATES – (BY CENTRAL USER) 

 
From 1-4-2014, Fund released to the States will be entered online by MDWS at the Central level 

By using below links 

 

 Click on State Allocation/Release Entry by Centre user 

 

 
 

 

 

After clicking on this link, Budget Information System Home page appear where you can enter 

credentials for further State level allocation & release.  

 

 Enter your Login Credential for logging in to the system. 
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 After Successful login, Roll over Data Entry to see the Menu for Head wise or Programme wise 

Allocation and Release to the States. 

 

 
 

 

 

 Click on Head wise Allocation , entry Form for Head wise Allocation to State will be open 

 After filling all required fields, Click on save button to save the records. 
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 Click on Programme wise Allocation in the menu, Entry Form for Programme wise 

Allocation to State will be open 
 

 
 

 

 Click on Sanction CRSP link in the menu, entry Form for State Release will be open. 
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 Click on Logout , for Exit  

 

  
 

 

 

SWM FUND ALLOCATION & RELEASE TO DISTRICTS – (BY STATE USER) 

 

 Click on Data Entry by State/District/Block Level user  

  

 
 

 Enter State –Level Login Credentials & Captcha then Submit for logged in to the system 
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 Data Management Menu for State Level user  

 

 
 

 Used Entry/Update Module for Districts Fund Allocation  
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 Used Entry/Update Module for Districts Fund Release 

 

 
 

SWM FUND RELEASE TO GPS – (BY DISTRICT USER) 

 

 Click on Data Entry by State/District/Block Level user  

  

 
 

 

 

 

 Enter District –Level Login Credentials & Captcha then Submit for logged in to the system 
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 Data Management Menu for District Level user  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 Use Entry/Update Module for Blocks/GP Fund Release by District  
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 Enter/Update Household Level data of Baseline Survey-2012 

 

 
 

 

 

 Enter the information according to the format as displayed. 
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GP-LEVEL PROGRESS REPORTED– (BY DISTRICT USER) 

 

 Use Entry Module for GP Level Beneficiary Progress  

 

 
 

 

 Click here to Enter BPL Beneficiary Detail 
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 Entry BPL Beneficiary Detail 
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 Click here to Enter APL Beneficiary Detail 

 

 
 

 

 Entry APL Beneficiary Detail 

 
 

 Click  here to Enter School Details 
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 Enter School Details 

 

 
 

 Click here to Enter Anganwadi Details 
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 Enter Anganwadi Details 

 

 
 

 Click here to Enter Sanitary Complex Details 
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 Entry Sanitary Complex Details 
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 Update/Delete Module for Beneficiary Detail 

 

 
 

 Update/Delete BPL Beneficiary Detail 
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 Update/Delete APL Beneficiary Detail 

 

 
 

 

 

 

 

 Update/Delete School Details 
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 Update/Delete Anganwadi Details 

 

 
 

 

 

 

 

 

 Update/Delete Sanitary Complex Details 
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DISTRICT APPROVAL ---> MPR [PHYSICAL & FINANCIAL] 

 

 Click here to Approve Physical & Financial MPR by District 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 Approving Physical & Financial MPR by District 
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ENTRY/UPDATE SOLID LIQUID WASTE MANAGEMENT (SLWM) ACTIVITIES 

 

 
 

 

 Select Entry / Update Solid Liquid Waste Management (SLWM) 
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 Enter the details as required in the format. 

 

 

 

ENTRY/UPDATE MODULE FOR IEC.HRD & ADMIN ACTIVITIES MASTER ENTRY ONE TIME 

 

 
 

 Select the tab IEC Activities 
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 Select tab HRD Activities 

 

 
 

 Select tab Admin Activities 

 

 
 

ENTRY/UPDATE MODULE FOR IEC, HRD & ADMIN ACTIVITIES MRP 
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 IEC Activity 

 

 
 HRD Activity 
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 Admin Activity 

 

 
 

DISTRICT LEVEL ACHIEVEMENT OF RSM, PC, SLWM, IEC COMPONENT [PHYSICAL & FINANCIAL] 

 

 

 
 

 Data Entry Module for Physical & Financial Progress 
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UPDATE SCHOOL DIRECTORY 

 

 
 

 Add/Update/Delete School Data 
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 Add New School Data 

 

 
 

 Updating School Data 
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UPDATE CONTACT PERSON DETAILS 
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 Enter/Update Email & Mobile Information 

 

 
 

 

 

 

 Update Contact Person Information 
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 Click here to Approve Physical & Financial MPR By State 

 

 
 

 

 

STATE APPROVAL ---> MPR [PHYSICAL & FINANCIAL] 
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Steps of State Approval 

 
1. District can approve on daily basis unless it’s approved by State. 

2. If State approval is done then districts will not be able to approve and unapproved. 

3. If entry is done after district approval and district wants to approve it in the same 

month then: 

a. State should unapproved the approve district. 

b. State should open/extend MPR date if date exceeds 10
th
 of the month. 

      Else entry will be visible in the next month 

4. State can approve between 1
st
 till 15

th
 of the current month. 
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OPEN-MPR TO DISTRICTS FOR EXTENSION OF FILLING PANCHAYAT REPORT 

 

 
 

 Select MPR [Physical & Financial] Type 
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 Opening Physical & Financial MPR 
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IMPORTANT REPORTS 
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[FORMAT A22] PHYSICAL PROGRESS REPORTED BY STATES DURING FIN-YEAR 2014-2015 

 

This report displays the progress reported by states during 2014-2015 w.r.t. Target AIP of BPL / APL 

/ School / Anganwadi / Sanitory Complex. 
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[FORMAT B 2(A)] YEARLY FINANCIAL STATUS 2013-2014 ONWARD 

 

Yearly financial status from 2013 – 2014 onwards. 

 

 

 

 
 

[FORMAT F1] SANITATION STATUS OF GP 
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[FORMAT F21] TARGET VS ACHIEVEMENT SELECTION BASED 
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 Addition of Village and Habitation 

 
 Login to the System with NBA User id and Password. 

 
 

 Select State name, district name, block name from the dropdowns. 

 
 

 Select panchayat name from the dropdown. 

 
 

When Panchayat name is selected a box having list of all villages will be displayed, if not then click on the  

button Show Unmapped IMIS village to see the list of unmapped villages. 

 

 Select the radio button and press Save button, If your village exists in the list. 

or 

 If village is not listed in the box, then click  Cancel button (As shown in next page). 
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Addition of New Village 

 

 Add the Village name in the textbox as shown in the screen and press Map link to map the village 

with the Census data. 

 
A box will be displayed,  

 

 Select the option All Villages from dropdown and click Search button which will display the list of 

all villages in Census data. 

 

 Select the village nearest to the entered village for mapping. 
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 Click Map button at the bottom of the box. 

 
 

 

 Click Add New button for addition of the village.  

It will be displayed in the list as shown below. 
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Addition of Habitation 

 Click on the Add Habitation button in the column next to village. 

 Fill the required information of the Habitation. 

 Click Add New button. 

 
 

The Habitation entry will be displayed as shown below. 

 

 


